HUONG DAN SU DUNG ONE DRIVE
Ping nhap lan dau
1. Dang nhjp va sit dung OneDrive trén Web

Budce 1: Dang nhap vao https//mail.haui.edu.vn

Buwde 2: Dang nhap tai khoan mail. vi du abc@haui.edu.vn

Budc 3: Chon chuong trinh OneDrive nhu hinh dud.

Office

E Outlook . Onelrive

2. Ping nhap truc tiép trén OneDrive.com

Budce 1: VVao link https://onedrive.live.com/about/vi-vn/signin/

Buwée 2: Dang nhap tai khoan mail. vi du abc@haui.edu.vn
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3.  Cai dat va sit dung OneDrive trén Windows 10
Buwére 1: Vao Start.
Bwéc 2: Tim kiém va mé OneDrive. (Néu khong tim thdy OneDrive

trén may tinh, hdy tai xuéng ung dung OneDrive tir Microsoft va cai dat.)



OneDrive

v OneDrive for Business

OneNote 2016

Outlook

Photos

PowerPoint

Publisher

Settings

Skype

Buwde 3: Nhap dia chi email. vi du abc@haui.edu.vn / Sign in.

Email address

abc@haui.edu.vn

Buwde 4: Nhap Password / Next.

Bwéc 5: Chon Next dé thiét 1ap biéu tuong va duong din OneDrive trong
ctra s6 Admin.

Bwéce 6: Chon User this folder / Next / Next

Buwée 7: Chon Later / Open my OneDrive folder d¢é mé lan dau

4.  Mé OneDrive

Buwde 1: Vao My Computer (This computer) hoac start / OneDrive
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Buéc 2: Chon OneDrive tir ctra s6 bén trai

- = | OneDrive - Trugng Pai hoc Céng nghigp Ha Mai

re View

4 @ 5 ThisPC » Windows 10 (2] » Users » Admin » OneDrive -

» 3 Quick access

> @ OneDrive - Trudng Bai hoo Céng nghigp Ha MNai

~ [ This PC
> [ Desktop
> Documents
> * Downloads

5.  Tai dir liéu Ién OneDrive

Buée 1: Chon dit liéu can copy trén mdy tinh

Buéc 2: Nhan Ctrl + C > Mé OneDrive > Nhan t6 hop phim Ctrl + V.

Mudn copy dit liéu tir OneDrive vé may tinh ta lam nguoc lai

Mare

O

Status

« v 1 @ > OneDrive - Personal > v
A ~
&* Dropbox 1 Hegms
Hinh anh
@, OneDrive - Personal TR
Tai liéu
@ This PC ¢ 1.7GDD
¥ 3D Objects ¢ Cong ty C8 phan Dau tu Thé Gidi Di Déng
Bl Desktop
=] Documents © NLX-Mw2
G
& Downloads = 1600
6. Dong bo dir liéu OneDrive véi may tinh
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Search OneDrive

Date modified

11/3/2020 10:.0
11/3/2020 10:0
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11/3/2020 10:0
9/16/2020 7:12
10/3/2020 5:37

Buée 1: Nhin chudt phai vao biéu tuong dam may ¢ goc phai giao dién >

Chon Settings.



22 Open your OneDrive folder
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Buwdc 2: Chon tab Account > Chon nut Choose folders.

@ Microsoft OneDrive

SettingsB kup Network Office About

OneDrive (thanhtu m)

136 MB of 5,0 GB cloud storage used I Add an account

Get more storage Unlink this PC  Privacy Settings

Choose folders

Folders you choose will be available on this ‘
PC. 2

Buéc 3: Bo tiy chon Make all files available > Chon thu myc ban mudn
ddng bo > Chon OK.

Choose folders ‘




Choose folders

Choose what you want to be available in your "OneDrive" tolder. These tiles will be
1 available on-demand. Unselected folders will be hidden from File Explorer.

[ ] Make all tiles available

Or make these tolders visible:

"7 Files not in a tolder (27,2 MB)
[] == Hinh anh (0,0 KB)
> [] 2= Kho luu trit c& nhan (0,0 KB)
> [0 2= ailieu (67,8 MB)

7.  Chia sé tap tin trong OneDrive
Buéce 1: Mo OneDrive trén may tinh > Nhan chudt phai vao tap tin mudn

chia sé¢ > Chon Share.
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Buwéc 2: Nhan vao Anyone with the link can view dé chon quyén chia sé
>Nhdp dia chi email ban muén chia s¢ > Nhan Send. Ban cling c¢o thé

nhan Copy dé lay duong link dé giri.




Anyone with the link can view >
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8. Pé ngirng chia sé

Bwéc 1: Nhin chudt phai vao tap tin > Chon Share.
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@ Edit with Adobe Acrobat

Bwéc 2: Chon nat ba cham & géc trén bén phai > Chon Manage access.
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Bwéc 3: Nhan vao biéu twong chit X dé xéa link va nhan vao biéu tuong
mili tén canh nguoi ban share t€p tin > Chon Stop Sharing.
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9. Kiém tra dung lwong OneDrive
Buée 1: Nhan chudt phai vao biéu tugng ddm may & goc phai giao dién >
Chon Settings.

& Open your OneDrive folder
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Buwéc 2: Chon tab Account dé xem dung luong OneDrive cta ban.

@ Microsoft OneDrive X
Setti Backup Network Office About
OneDrive (thanhtuar m)
136 M8 of 5,0 GB cloud storage used | Addanaccount |

Get more storage Unlink this PC Privacy Settings

Choose folders

Folders you choose will be available on this

PC. Choose folders




	HƯỚNG DẪN SỬ DỤNG ONE DRIVE
	Đăng nhập lần đầu

